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This policy is part of a portfolio of policies associated with Safeguarding and must therefore, be read in 

conjunction with the other policies. All policies are available on the website or in school. 

This policy is drawn up in line with the non-statutory guidance Behaviour and Discipline in School (2014).  

 

About this Policy 
Promoting positive behaviour requires the commitment of all members of the school community. It requires 

consistent application of the rules across the school to ensure that pupils know the standard of behaviour 

expected of them – a key characteristic of positive behaviour is respect for others. 
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1. Introduction 

Arnold Lodge school operates a ‘Zero Tolerance’ approach to bullying, in all its forms, across the whole school including 

EYFS. The aim of this anti-bullying policy is to ensure that everyone can operate in a supportive, caring and safe environment 

without fear of being bullied or victimised. This policy applies to all members of the school community including teaching/ 

non-teaching staff, pupils and parents. All are required to understand and be familiar with the school policy. This policy has 

been drawn up in line with the DfE advice ‘Preventing and Tackling Bullying’ (July 2017)   

As a school, we are committed to ensuring that when a young person speaks out about bullying: 

 They are listened to 

 Their concerns are taken seriously 

 The matter is investigated 

 That we tackle the issues 

 That we help and support the young person 

2. What is bullying? 

Bullying is any form of deliberate behaviour, by an individual or group, which intentionally causes hurt or distress physically 

or emotionally to another individual or group.  

Bullying has many forms – e.g. physical, verbal, emotional or electronic (cyber-bullying). We follow the shared definition of 

bullying from the Anti-Bullying alliance. Bullying is the repetitive, intentional hurting of one person or group by another 

person or group, where the relationship involves an imbalance of power. It can happen face to face or online.  
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Bullying behaviour can be: 

 Physical – pushing, poking, kicking, hitting, biting, pinching etc. 

 Verbal - name calling, sarcasm, spreading rumours, threats, teasing, belittling. 

 Emotional – isolating others, tormenting, hiding books, threatening gestures, ridicule, humiliation, intimidating, 

excluding, manipulation and coercion. 

 Sexual – unwanted physical contact, inappropriate touching, abusive comments, homophobic abuse, exposure to 

inappropriate films etc. 

 Online / Cyber – posting on social media, sharing photos, sending nasty text messages, social exclusion 

 Indirect - Can include the exploitation of individuals.  Deliberately upsetting people 

 Child on child abuse 

Bullying may involve complicity that falls short of direct participation by, for instance, manipulating a third party to tease or 

torment someone. It may be overt and intended to intimidate but is often hidden and subtle. It includes actions or comments 

that are racist, religious or cultural, homophobic, transphobic, sexist, sexual, which focus on disabilities or other physical 

attributes (such as hair colour, gender or body shape) or any reference to Special Educational Needs, or because a child is 

adopted or is a carer or any other protected characteristic. 

ALS adopts the view, taken from the Stephen Lawrence Inquiry report (page 362), that “a racist incident is any incident 

which is perceived to be racist by the victim or any other person”. As such, any incident that falls into this category would 

be recorded as a racist incident. This principle is applied to other incidents of potential discriminatory bullying.   

The seriousness of bullying cannot be emphasised enough. Bullying makes the lives of its victims a misery: it undermines 

their confidence and self-esteem; and destroys their sense of security and can be psychologically damaging. Bullying impacts  

its victims' attendance and attainment at school, marginalises those groups who may be particular targets for bullies and can 

have a life-long negative impact on some young people's lives. At worst, bullying has been a factor in pupil suicide. 

 

3. A Child’s Experience vs Formal Bullying: Our Approach to Reporting 

ALS recognises that each child has the right to share their experience of their school day without judgement. For this 

reason, and in keeping with our view taken from the Stephen Lawrence Inquiry, ALS will identify a “bullying incident” as 

“any incident which is perceived by a young person that they are the victim of bullying”.  

 

This reporting approach means: 

 The child's experience is validated and taken seriously 

 The incident is logged in appropriate pastoral records and reviewed termly to allow the school to identify patterns, 

repeat reports or emerging safeguarding concerns  

 An investigation and support will be provided within the scope and approach determined in consultation with the 

child and based on the information presented  

 This does not automatically mean that another child is identified as "a bully" or that there has been deliberate, 

repeated targeted behaviour as per the formal definition of bullying in Section 2 

 

Resolution Process: 

In the first instance, the school will work with the alleged victim to identify how they would like support to resolve the 

situation. This might include: 

 Pastoral support to build resilience and coping strategies 

 Mediation between pupils 

 Monitored observations 

 Education for the other child about impact of behaviour 

 Changes to seating/groupings 
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 Parent meetings 

 

However, it is the right of the child (and parents by extension) to request a formal investigation at any point. 

The investigation will determine the appropriate categorization and response. 

Where informal support has been pursued but satisfactory improvement has not been achieved, either the pastoral 

leader or the pupil/parents may request an Independent Bullying Review conducted by members of staff who have no 

prior knowledge of the incident. 

 

The investigation will determine whether: 

 The behaviour meets the formal definition of bullying (requiring sanction and targeted intervention for the 

perpetrator, and ongoing support for the victim) 

 There is a social dynamic that is causing upset and requires mediation or pastoral support for all involved 

 The other child does not yet understand how their actions are impacting others and needs education and guidance 

 There has been an isolated unkind incident that requires restorative conversation and support 

 In light of the above, whether the matter requires further action (be it sanction, risk assessment or other) 

 

Communication with Parents: 

Under this principle, when an incident is reported, the school will: 

 Explain this policy clearly to all parents involved 

 Distinguish between "recording a bullying incident report" (validating the child's experience) and "confirming 

bullying has occurred" (meeting the formal definition) 

 Outline the investigation and support process 

 Provide regular updates on interventions and progress 

 Explain what actions have been taken (within appropriate confidentiality boundaries) 

 

We ask parents to understand that: 

 Taking an incident seriously does not always mean applying sanctions 

 The absence of the word "bullying" in our findings does not mean we are dismissing their child's distress 

 Our priority is ensuring their child feels safe, supported, and that the behaviour stops - regardless of the label 

applied 

 

4. Our Approach 

Awareness 

We will raise awareness of bullying and the school’s anti-bullying strategy through effective staff training (using both training 

days, staff meetings and TES Develop online courses) to ensure that the legal responsibilities for bullying are known, the 

correct actions for staff to take are understood and the sorts of support available to staff. In addition, we will use the PSHEE 

curriculum, Mentor Time sessions, Assemblies and the wider curriculum to educate all children and reinforce the 

importance of avoiding prejudice based language (please see our PSHEE policy for more information on how we deliver 

anti-bullying messages).   

This policy will be placed onto the school website and periodically sent to parents to ensure that our policy is clear for all. 

Pupils, particularly prefects, are given a role to play in supporting their peers in regards to bullying and we celebrate the 

success of pupils in this regards through rewards and certificates (please see our Discipline and Behaviour Policy for 

examples of the rewards we may give).  

 

Encouragement 
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All pupils are encouraged to feel that it is right to tell someone if they are being bullied or if they know someone is being 

bullied. Incidents or bullying referred to staff are dealt with quickly and appropriately. The poster displayed around the 

school shows the names and faces of the DSL’s at ALS. Pupils are encouraged to reach out to them or any trusted adult. 

This message is also reiterated at the start of assembly on slide 1, and reminds pupils of the ‘Whisper’ function on the 

school website, which provides an anonymous reporting tool should they prefer to disclose anything that way. 

 

Support 

To support pupils, Prefects are available to listen and support pupils who wish to disclose bullying to them. Prefects are 

trained in the correct school procedures for dealing with such incidents. Mentors will make sure all pupils are aware of 

school procedures for dealing with bullying and they will reinforce the anti-bullying guide for pupils (shown later in this 

document).  

 

Process 

Staff suspecting an incident of bullying will reassure the young person that their concerns are taken seriously and that they 

will be investigated by Heads of Key Stage, class teacher, Assistant Head or, where applicable, the Head of School. Parents 

will be advised of investigatory proceedings and kept fully informed of outcomes. If, after investigation it is clear that bullying 

has taken place, sanctions will apply. 

 

In the first instance, an investigation will take place, using Pupil Statement Sheets to document the information and 

allow all parties to share an account. Once the investigation is concluded, the lead member of staff will then complete a 

Serious Incident Form (if appropriate) to submit to the Head of School. The Head of School may then convene a panel 

review of the incident to decide on appropriate sanctions (depending on the seriousness of the incident and evidence 

found). Please see our ‘Anti-bullying Flow Chart’ contained in this policy for an overview of the process.  

 

Whilst bullying is not be tolerated at ALS, actions can only be taken when it is possible to prove wrongdoing from one pupil 

to another. 

 

On-going Monitoring 

All cases of bullying (even if unsubstantiated) will be recorded in the incident and bullying log so that the school can evaluate 

the effectiveness of the approach we adopt and that any patterns can be easily identified.  

5. Policy Review 

This policy is monitored and reviewed annually by the Headteacher and Board of Directors. 

 

6. Anti-Bullying Policy: Code of Practice 

Our Commitment  

 

We shall create a restorative environment wherever possible and provide opportunities where: 

 

 The wrongdoer learns the effect of an action on others 

 Those affected are heard and acknowledged 

 Responsibility is taken with appropriate actions to make things right 

 A positive learning experience is created 

 

Our Accessibility  

 

We shall respond to allegations of bullying in a professional, sensitive and timely manner.  

 

We encourage any concerns about bullying to be reported to a member of staff.  Where possible in seniors this should be 

Heads of Key Stage.  In Juniors, this may be the class teacher or Assistant Head/Head of School.  As a school we will: 

 

 provide advice, support and assistance for any person reporting bullying 

 accept referrals from members of staff 

 attend any meetings or multi-agency meetings to give feedback on pupils 
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 liaise with parents to ensure all parties are aware of any incidents and follow up strategies 

 maintain written records of bullying incidents files 

 support, manage and mentor the Prefect body 

 run PSHEE sessions and assemblies geared to sharing knowledge how to combat bullying in school 

 

In the Seniors, our Prefects can be the first point of contact for pupils who wish to disclose incidents of bullying to another 

pupil and:  

 

 are available during break times to support fellow students 

 share concerns about vulnerable pupils with Mentors and Heads of Key Stage 

 provide guidance to pupils to other support which is available 

 show commitment to the school’s anti-bullying message 

 take the lead in promoting good citizenship and inclusion throughout the school 

 

Our approach 

 

In dealing with actual or alleged incidents of bullying we shall follow a practiced response of: 

 

 Asking the wrongdoer what happened, and to then identify who has been affected and how 

 Asking the harmed person what has happened, to express their feelings and needs, and how they would like us to 

deal with it (just listen, listen and advise, or listen and take action) 

 Allowing all pupils involved, including any witnesses, the chance to write a statement expressing their view on the 

incident 

 Ensuring everyone understands the outcome and individual responsibilities 

  

Our approach is based on the principals of restorative practice and education for pupils who engage in bullying 

behaviours. In our investigation of actual or alleged incidents we shall avoid: 

 

 Asking ‘why?’  Interrupting 

 Thinking we already know what happened  Losing patience 

 Giving our opinion  Leading interventions  

 

Before questioning pupils on any incident, pupils should be given the chance to write a statement to provide their point of 

view. Where a pupil does not wish to write, a staff member may scribe for them. After this, if a questioning is required of 

those involved in any actual or alleged incidents we shall adopt a questioning style geared to producing truthful/factual 

response. E.g. 

 

 Could you tell me/us what happened? 

 What were you thinking about when this happened? 

 What did you think when you realised what had happened? 

 How do you think ……… has been affected? 

 How do you feel about what happened? 

 What do you think needs to happen next? 

 

Our Action 

 

Wherever and whenever an actual or alleged incidence of bullying is identified staff we shall:  

 

 Reassure those involved that such matters are taken seriously and will be investigated 

 Seniors: record the incident in written form and submit it to the Head of Senior (Years 7-13).  

 Juniors:  follow the flow chart with escalation to either Assistant Head or Head of Juniors. 

 Give every pupil involved the opportunity to provide a written statement where this is not possible a verbal or 

pictorial statement may be recorded by a member of staff. 

 Interview all pupils involved in the alleged incident/s and allow every voice to be heard 

 In response to an incident of confirmed bullying details of support given to the victim, contact with parents and 

support and sanctions for the perpetrator shall be documented and recorded. 
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 Those involved will be monitored by the Prefect Team, the Mentor the Head of Key Stage, and the Head of Senior 

and Junior and a follow up meeting advised. 

 Appropriate staff (including external agencies where applicable) will be kept informed of the individual needs of 

the pupils.  

 

Our Response  

 

The response and sanctions adopted shall be proportional to the specific incident and may include: 

 

 An opportunity for those involved to reflect on their behaviour and learn from their mistakes 

 Support and advice given related to the incident 

 Alterations to seating plans within teaching groups 

 Pupil moves between teaching sets and mentor groups as required 

 Cooling off periods (whether this is internal or external will vary depending on the incident) 

 Isolation from peer group during mentor times, break times and lunchtimes 

 A formal written warning from the Head of School 

 In the most serious cases, the school will consider a high level ‘M’ sanction (M4, M5)* (Seniors)/Purple card (Juniors) 

alongside a suspension or a permanent exclusion 

(*See Discipline and Behaviour Policy p.6-7 for further detail around the ‘M’ system used in the seniors/Positive Behaviour Policy Juniors ) 

In both the Juniors and the Seniors, ALS has a pastoral tracker for behavioural incidents, including alleged bullying. Where 

a member of our community informs us of alleged bullying, it is always logged and tracked (even if the investigation is 

unfounded) in order to ensure the pastoral team has oversight of this information to reinforce our safe and secure 

environment for pupils.  

7. Bullying which occurs outside school premises 

School staff members have the power to discipline pupils for misbehaving outside the school premises. Sections 90 and 91 

of the Education and Inspections Act 2006 say that a school’s disciplinary powers can be used to address pupils’ conduct 

when they are not on school premises and are not under the lawful control or charge of a member of school staff, but only 

if it would be reasonable for the school to regulate pupils’ behaviour in those circumstances. This may include bullying 

incidents occurring anywhere off the school premises, such as on school or public transport, outside the local shops, or in 

a town or village centre.  

Where bullying outside school is reported to school staff, it will be investigated and acted on. The headteacher will also 

consider whether it is appropriate to notify the police or anti-social behaviour coordinator in their local authority of the 

action taken against a pupil. If the misbehaviour could be criminal or poses a serious threat to a member of the public, the 

police will always be informed.  

8. Cyber Bullying 

Cyber-bullying, much like any type of bullying, is an intentional act carried out by a group or individual with the intent to 

cause harm repeatedly over time involving electronic forms of contact.  

 

Cyber-bullying might include: 

 

 Bullying by text message, messages sent via social media or calls to mobile phones 

 The use of mobile phone cameras to cause distress, fear or humiliation 

 Posing threatening, abusive, defamatory or humiliating material on websites, to include blogs, personal websites 

and social networking sites.  

 Hijacking/cloning accounts 

 Making threatening, abusive, and defamatory or humiliating remarks in chat rooms or social media.  

Cyber-bullying is a serious issue and will be dealt with in the same manner as any other form of bullying use the bullying 

procedures in school.  

 

Legal Issues 
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Cyber-bullying is generally criminal in character. The law applies to cyberspace.  

 

 It is unlawful to disseminate defamatory information in any media including internet sites.  

 Section 127 of the Communications Act 2003 makes it an offence to send, by public means of a public electronic 

communications network, a message or other matter that is grossly offensive or one of an indecent, obscene or 

menacing character.  

 The Protection from Harassment Act 1997 makes it an offence to knowingly pursue any course of conduct 

amounting to harassment.  

Arnold Lodge School, through Mentor time, PSHEE lessons, the wider curriculum and assemblies, educates pupils on the 

proper use of telecommunications and about the serious consequences of cyber-bullying. In school, we look to block 

access to inappropriate websites, monitor pupils’ access to internet, and track key word searches using Censornet.   

 

9. Personal Electronic Devices 

Pupils in Years 7-13 are allowed personal electronic device with them in school such as laptops and tablets. These are for 

academic use only and are not to be used for any purpose that does not directly relate to the pupils’ education. 

Electronic devices are not to be used to communicate via any social networking/messaging provision In addition, pupils in 

year 12 and 13 are allowed to use mobile phones in the Sixth Form Study Hub only, provided that use is appropriate and 

discrete. Acceptable use of these devices does not include: 

 

 Taking pictures or videos on school property at any time for any reason 

 Accessing inappropriate websites or inappropriate material via their device 

 Use in lesson times unless direct permission is given from the teacher  

Pupils in year 11 and below are also allowed to have mobile phones in school as we recognise that these are sometimes 

used when walking home to contact parents but they must be switched off at all times. If a pupil misuses any 

electronic device during the school day, this will be confiscated and the relevant consequence applied (see p.8 of the 

Discipline & Behaviour Policy for further information).  

10. Electronic Photographs in School 

Staff may only take photographs of pupils, including EYFS, if they are using official school technology (for example, a 

school iPad or camera) and for official purposes only. In turn, such photographs should only be transferred to school 

devices (such as a school computer). At no point, other than where explicit permission is given (during a school 

production, for example) should a member of staff, parent or pupil using a personal device to take a photograph on 

school property. Please see our Child Protection Policy for more information. 

11. Cyber-bullying Guidance for Pupils 

If you believe you or someone else is the victim of cyber-bullying, you must speak to an adult as soon as possible. This 

person could be a parent/guardian, your class teacher, Mentor, your Head of Key Stage, a member of the welfare team, 

the School Counsellor, or the Head of School.  

 

 Do not answer abusive messages but log and report them  

 Do not delete anything until it has been shown to your Mentor, parents/guardian or the Head of School (even if 

it is upsetting, the material is important evidence which may need to be used later as proof of cyber-bullying)  

 Do not give out personal IT details  

 Never reply to abusive e-mails  

 Never reply to someone you do not know  

 Stay in public areas in chat rooms  

 

Artificial Intelligence (see ALS CP Policy & Online Safety Policy) 
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Generative artificial intelligence (AI) tools are now widespread and easy to access. Staff, pupils and parents/carers may be 

familiar with generative chatbots such as ChatGPT and Google Gemini. 

 

ALS recognises that AI has many uses, including enhancing teaching and learning, and in helping to protect and safeguard 

pupils. However, AI may also have the potential to facilitate abuse (e.g. bullying and grooming) and/or expose pupils to 

harmful content. For example, in the form of 'deepfakes', where AI is used to create images, audio or video hoaxes that 

look real. 

 

ALS will treat any use of AI to access harmful content or bully pupils in line with this policy and our anti-bullying policy. 

Staff should be aware of the risks of using AI tools while they are still being developed and should carry out risk 

assessments for any new AI tool being used by the school. Our school’s requirements for filtering and monitoring also 

apply to the use of AI, in line with Keeping Children Safe in Education.  

 

12. Prejudice-based and discriminatory Bullying  

Our school culture and ethos is inclusive of all pupils in school. Whilst ALS takes a zero tolerance approach to bullying of 

any kind, discriminatory bullying is treated very seriously. Alongside the importance of inclusivity to our school ethos, 

under the Equality Act 2010, schools have a duty to eliminate discrimination against pupils due to factors including race, 

faith, sex/gender, homophobic, transphobic or disability.  

 

 

Racist, sexist, homophobic or discriminatory behaviour is considered serious misbehaviour.  

 

13. Guidance for Parents 

It is vital that parents and the school work together to ensure that all pupils are aware of the serious consequences of 

getting involved in anything that might be seen to be cyber-bullying.  

 

 Parents can help by making sure their child understands the school’s policy and, above all, how seriously Arnold 

Lodge takes incidents of cyber-bullying (or, indeed, any bullying) 

 Parents should also explain to their children legal issues relating to cyber-bullying  

 If parents believe their child is the victim of cyber-bullying, they should save the offending material (if need be by 

saving an offensive text on their or their child’s mobile phone) and make sure they have all relevant information 

before deleting anything  

 Parents should contact the Designated Safeguarding Lead (DSL) as soon as possible. A meeting can then be 

arranged with the appropriate members of staff  

 If the incident falls in the holidays Arnold Lodge reserves the right to take action against bullying perpetrated 

outside the school which spills over into the school.  

 

14. Anti-Bullying Policy: Child on child abuse 

Arnold Lodge School takes a firm line in relation to possible child on child abuse.  It can take on many forms, including:  

 

 sexual violence and sexual harassment 

 physical abuse such as hitting, kicking, shaking, biting, hair pulling 

 otherwise causing physical harm 

 sexting and other abusive messaging 

 initiating/hazing type violence and rituals  

 

With regard to sexual violence and sexual harassment, Arnold Lodge School pays due regard to Part 5 of KCSIE (September 

2025) and the separate DfE guidance “Sexual violence and sexual harassment between children in schools and colleges”.  

Arnold Lodge School holds and promotes a clear view that sexual violence and sexual harassment are never acceptable and 

will not be tolerated.  
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Arnold Lodge School’s procedures in relation to child on child abuse follow the DfE advice to adopt a “whole school” 

approach, involving all staff, pupils, directors and parents, as part of Arnold Lodge School’s broad approach to safeguarding.  

Central to such an approach are (i) staff training so that staff know what to do if they have a concern about a child and (ii) 

a planned curriculum and extra-curricular programme, including assemblies, which takes a preventative approach through 

the setting of values and standards and the promotion of the fundamental British values, notably in this context, of respect 

and tolerance.  Through the wider curriculum, including Sex and Relationships Education and Personal, Social and Health 

Economic Education (PSHEE), Arnold Lodge School aims to provide pupils with an understanding appropriate to their age 

and stage of development of issues such as:  

 

 healthy and respectful relationships 

 what respectful behaviour looks like 

 understanding the concept of consent 

 gender roles, stereotyping, equality 

 body confidence and self-esteem 

 prejudiced behaviour 

 that sexual violence and sexual harassment are always wrong 

 addressing cultures of sexual harassment.  

 

Sexual violence and sexual harassment can occur between two children or a group of children of any age and sex. They 

may be physical and/or verbal and may occur online and offline.  Children who are victims will likely find the experience 

stressful and distressing and their educational attainment could be negatively affected.  Sexual violence and sexual 

harassment are never acceptable and Arnold Lodge School will take all matters seriously and offer victims appropriate 

support.  They will be considered incidences of abuse and will not be tolerated.  In particular, reports will not be allowed 

to be passed off, either by pupils or staff, as: 

 

 banter 

 just having a laugh 

 part of growing up 

 “boys being boys” 

 

Research shows that it is more likely that girls will be the victims of sexual violence or harassment and more likely that 

boys are the perpetrators.  Children with SEND are three times more likely to be abused than their peers.  Further 

information is available in Part 1.4 of the DfE guidance, cited above.  Such behaviour must be challenged, since it is normalised 

by being dismissed or tolerated. 

 

Definitions: In this context, sexual violence is as defined in the Sexual Offences Act 2003.  Sexual harassment is defined as 

unwanted conduct of a sexual nature that can occur online and offline. Sexual harassment is likely to:  

 

 violate a child’s dignity 

 make them feel intimidated, degraded or humiliated 

 create a hostile, offensive or sexualised environment. 

 

Sexual harassment creates an atmosphere that, if not challenged, can normalise inappropriate behaviours and provide an 

environment that may lead to sexual violence.  It can include: 

 

 sexual comments, (such as: telling sexual stories, making lewd comments, making sexual remarks about clothes 

and appearance and calling someone sexualised names) 

 sexual “jokes” or taunting 

 physical behaviour, (such as: deliberately brushing against someone, interfering with someone’s clothes and 

displaying pictures, photos or drawings of a sexual nature 

 online sexual harassment, (which may be standalone, or part of a wider pattern of sexual harassment and/or sexual 

violence). It may include: 

o non-consensual sharing of sexual images and videos  

o sexualised online bullying 

o unwanted sexual comments and messages (including on social media) 

o sexual exploitation (coercion and threats). 

Harmful sexual behaviour is a term used to describe behaviour which is beyond that which is normal and developmentally 
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expected, and can be problematic, abusive or violent.  It can occur online and/or offline and should be considered in a child 

protection context.  For further information, refer to the NSPCC guidance (https://www.nspcc.org.uk/preventing-

abuse/child-abuse-and-neglect/harmful-sexual-behaviour/) 

 

15. Handling a concern 

A pupil reporting sexual violence or sexual harassment will be offered support and every effort will be made to ensure that 

his or her education is not disrupted.  Reports of sexual violence and sexual harassment are likely to be complex, requiring 

difficult professional decisions to be made, often quickly and under pressure.  Staff are provided with training to facilitate a 

calm and considered response to any concern.   

 

A member of staff who receives a report of sexual violence or sexual harassment will take action in line with the standard 

guidance for dealing with disclosures, as identified in this policy.  As with all concerns about the welfare of a child, all staff 

should act in the best interests of the child.  The child making the report will be reassured, supported, taken seriously and 

kept safe.  He or she should never be given the impression that reporting causes a problem, or be made to feel ashamed 

for making a report.  In some cases, a third party, such as a friend, rather than the victim, may make the report.  In such 

cases the same procedures will be followed, and it is important that Arnold Lodge School understands why the victim has 

chosen not to make the report personally. 

 

In overseeing the management of the concern, the DSL will consider, in line with overall safeguarding guidance, whether a 

referral should be made to children’s social care and, where a crime may have been committed, will make a referral to the 

police. 

 

The principles for handling a report of sexual violence or sexual harassment remain the same if the incident is alleged to 

have taken place off Arnold Lodge School premises, or to have involved pupils from more than one school.  In the latter 

case, appropriate information sharing and effective multi-agency working are especially important.  

 

If possible, a report will be managed with two members of staff present, (preferably one of them being the DSL or Deputy 

DSL). However, this might not always be possible.  The DSL should be informed as soon as practically possible, if he or 

she is not involved in the initial report.  If the report involves illegal images of children, it is a key consideration that staff 

should not view or forward such images.  If viewing such an image is unavoidable, the UKCCIS advice 

(https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/647389/Overview_of_Se

xting_Guidance.pdf) provides more details on what to do. 

 

When there has been a report of sexual violence, the DSL or deputy should make an immediate risk and needs assessment. 

Where there has been a report of sexual harassment, the need for a risk assessment should be considered on a case-by-

case basis. The risk and needs assessment should consider: 

  

 the victim, especially his or her protection and support  

 the alleged perpetrator 

 all the other children (and, if appropriate, adult students and staff) at Arnold Lodge School  

 

The risk assessment will be recorded and kept under constant review.  Full details of the matters for the DSL to consider 

in managing a report are given in paragraph 61 onwards of the DfE guidance cited above.  In summary these are: 

 

 the wishes of the victim in terms of how he or she wants to proceed 

 the nature of the alleged incidents 

 the ages and developmental stages of the children involved 

 any power imbalance between the children 

 whether the incident is a one-off or a sustained pattern of abuse 

 any ongoing risks to the victim 

 any other related issues and wider context 

 

 

 

 

 

https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/harmful-sexual-behaviour/
https://www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/harmful-sexual-behaviour/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/647389/Overview_of_Sexting_Guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/647389/Overview_of_Sexting_Guidance.pdf
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16. Pupil Portal Information 

The following page shows the guidance given to pupils on the Pupil Portal around acceptable behaviour and reporting 

instances of child on child abuse: 
Acceptable Behaviour and Child on child Abuse 

 

‘You are defined only by your choices. ALS is a safe place to be you. Be proud to be you.' 

  

The Arnold Lodge School Community embraces all pupils, staff and parents regardless of gender or sex, ethnicity, age or sexual 

orientation. As part of our school mission to create a happy, safe and positive culture for all pupils, the Arnold Lodge community has a 

firm stance on any action (verbal or physical, in person or otherwise) that does not reflect the ethos and values of the school.  

  

We do not tolerate behaviour in school that does not fit with our school culture (such as bullying behaviours, particularly those that are 

discriminatory). Behaviour that is considered sexual harassment or the use of inappropriate sexualised language, homophobic language 

or discriminatory language will be met with a zero-tolerance approach.  

  

We expect our pupils to help reinforce our happy, safe culture for all by acting with kindness towards others. Our pupils are positive 

champions for the rights of others to feel safe and happy in school and will act as ‘up-standers’ if they encounter behaviour that does not 
embrace our school ethos.  If you are concerned about any type of sexual harassment in school including inappropriate sexualised language 

or homophobic language, please talk to any safe adult in school.  

   

Reporting Child on child Abuse 

 

This form of abuse occurs when there is any kind of physical, sexual, emotional or financial abuse or coercive control exercised between 

children. It includes bullying, cyberbullying, sexual violence, harassment and sexting. Bullying is any form of deliberate behaviour, by an 

individual or group which intentionally causes hurt or distress physically or emotionally to another individual or group. 

  

Child on child sexual abuse can include sexual harassment (including sexual comments, remarks, jokes and online sexual harassment 

which may be stand-alone or part of a broader pattern), ‘up skirting’ or sexting. There is a wide variety of behaviour that can happen 

online linked to child on child sexual abuse. This can include receiving unsolicited explicit photographs, being pressured to send 

inappropriate pictures (‘nudes’) or being sent or shown solicited and unsolicited online explicit material.   

 

What SHOULD I do if I know that another pupil is suffering from sexual harassment or child on child abuse? 

 

 I will support them, whoever they are, even if I do not particularly know or like them because I know that the behaviour is wrong.  

 I will seek the help of a teacher or adult that I trust.  

 I will not ignore child on child abuse on the grounds that does not involve me.  

  

What SHOULD I do if I am suffering from sexual harassment or child on child abuse? 

 

 I will tell someone that I trust: a friend, a senior pupil, my mentor, any member of staff, my parents. 

 Trust that the school and the adults that I trust will support me in trying to ensure that this behaviour stops immediately and the 

people responsible are held to account. 

 

Anti-Bullying Policy: homophobic, transphobic and biphobic abuse 

 

Arnold Lodge takes a zero tolerance line in response to homophobic, biphobic and transphobic bullying. These forms of bullying can 

present themselves in many forms. These can be experienced by anyone who is, or is perceived to be, lesbian, gay, bisexual or 

transgender. These can also be experienced by people who have lesbian, gay, bisexual or transgender family members or friends. 
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Examples of such bullying include: 

 

 someone repeatedly being called gay  

 someone who comes out as gay, lesbian, bisexual or trans and finds out that people move away from them or laugh at them 

on a regular basis 

 A transgender person being asked deliberately intrusive questions such ‘where are you?’, ‘are you a real boy or a girl?’, and 

‘what bits do you have?’ 

 Asking questions in a negative way about family members. An example of this might be ‘is your mum a real woman?’ 

 

More explicit forms of homophobic, biphobic and transphobic bullying might also include someone being called or having the following 

phrases said to them: (these are just a few examples): 

 

 Gay boy, lezza, dyke, faggot, tranny, freak, shemale, that is so gay, you’re so gay and greedy bisexual. 

17. Anti-Bullying Flow Chart – Seniors 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

Alerted to alleged or actual bullying 
 Incident formally noted by Head of Key Stage 

 Head of Senior  

 File note of initial information placed into the incident 

and bullying log 

 Investigation begins and log updated accordingly  

Investigation into alleged incident  
 Investigation to be conducted and course of action formulated. All 

pupils involved will fill out statement forms to ensure that every 

pupil has the chance to have their say without leading questions 

  

 Parents advised, if appropriate, of alleged incident and that an 

investigation is being carried out 

  

 Action/s agreed and implemented by Head of Key Stage and/or 

Head of Senior/Head of Junior 

Action (if substantiated) 
 Investigating member of staff to complete serious 

incident form and submit to Head of School & 

Headteacher. 

  

 Headteacher to convene a panel to review the incident 

and consider appropriate consequences (see 

consequences flowchart). 

  

 Parents advised of outcome of investigation and 

actions/consequences to be applied (if appropriate). 

  

 Staff and Prefects advised of incident and agreed 

action/s. Risk assessments agreed and shared. 

  

 Where appropriate relevant authorities advised 

  

 Action/s implemented  

Action (if unsubstantiated) 
 Investigating member of staff may complete serious 

incident form and submit to Head of School (if deemed 

appropriate based on available evidence) 

  

 Parents advised of outcome of investigation (if 

appropriate) 

  

 Pupils advised of outcome of investigation (if 

appropriate) 

  

 Restorative support given to all parties to help re-build 

relationships   

  

 Staff and Prefects advised of incident and agreed action 

(f appropriate) 

  

 Actions implemented  
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18. Anti-Bullying Flow Chart – Juniors 

 

Monitoring 
 In all cases, Mentors, Heads of Key Stage & Head of 

School to monitor 

  

  Regular check ins for all parties  

 

  If necessary, report on progress of remedial action 

submitted to Head of Senior/Head of Junior 
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19. ANTI-BULLYING GUIDE 

Anti-bullying Guide 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I think there is bullying going 

on—what should I do? 

I am being bullied. What 

should I do? 

It’s really important that you tell someone or report via ‘Whisper’. 
Things can only get better if you talk about it and let the school know.  

Tell your 

parents so 

that they can 

tell the school 

for you 

Tell a friend 

so that they 

can tell a 

member of 

staff 

Tell a Senior 

Prefect  so they 

can tell a 

member of staff 

Tell your 

Mentor/Class 

Teacher or 

any other adult 

in school you 

trust 

I’ve reported the bullying. What will happen next?  

Your Head of Key Stage/Class Teacher will investigate. You might be asked to 

write a statement. You’ll be helped all the time and will have a chance to talk to 

a Prefect or a trusted adult for more advice  

You’ll get support and guidance to make 

sure you feel safe in school. You’ll be 

assigned a Prefect who will be able to 

guide you 

The investigation has found it was bullying. What next? 

The person bullying will receive 

consequences in school and be given the 

opportunity to realise how their actions 

hurt you and how they should act in the 

future 

I’m still being bullied...what should I do? 

Don’t be afraid to tell someone again. You have the right to feel safe, secure and happy in 

school and no-one should be subjected to bullying. 
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Incident or allegation details 

Date of incident  Time of incident  

Location / event  

Where did the 

incident occur? 
☐ Outside of class ☐ Classroom ☐ Playground 

☐ Other (specify): 

How did you become aware of the incident? 

 

Nature / type of incident 

☐ Extortion ☐  Written 

☐ Isolation – being ignored or left out ☐ Possessions – items being taken 

☐ Physical – being hit or hurt ☐ Forced into actions against will  

☐ Verbal – name-calling, taunting, mocking, 

threatening 
☐ Cyber – online, social media, email, text, posting 

photos / videos 

☐ Spreading rumours ☐ Other (specify): 

   

Are there 

indications that 

the incident was 

motivated by any 

of these? Tick all 

that apply 

☐ General appearance / demeanour ☐  Race / ethnic origin 

☐ Disability / SEN ☐ Sexual orientation 

☐  Gender / sexism ☐  Home circumstances 

☐  Religion ☐ Pupil ability 

 

Individuals involved 

 Name  Gender* Age Role* 

1     

2     

3     

4     

Arnold Lodge School 
Serious Incident Report Form  
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5     

* Gender: F – Female / M – Male / NB – Non-binary / Another – please write in  

* Role: V – Victim / R – Ringleader / A – Associate / B – Bystander  

 

Brief summary of allegation 

 

 

Brief summary of evidence and investigation 

 

 

Actions  

  

 

Reflections 

Is there a pattern from the allegation / bullying?  

 

Is this a class issue or a friendship issue?  

 

Is this a safeguarding concern to pass to a DSL? 

 

Are the pupils involved part of a ‘trackable’ group? Does that factor into the incident?  

 

Declaration 

Form completed by  

(print your name) 

 

Today’s date  

Leadership Team member  
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